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A “#- Not Assigned” in the
Position Vacancy column
signifies that the Position
1 is: Filled, On Hold, orthere | |
is Nothing designated for |
vacancy. !

Vacancy
Indicator is:

“# - Not
Assigned”

/

" Filled/

On
Hold

Designation

Vacancy
Indicator is:

“X -
Vacant”

‘ An “X -Vacant” in the
Position Vacancy
column signifies that
the Position is: OPEN

\T
(or Vacant)
Footom PR ERLY § PROMNCIPAL, EAFLY EDUCTN CENTER
Plarveng DLt At
Vb Pom (EIR T e A\URRPTE T o L CRange PlMNcn
Yy
VL aasy S
Record 2
Job Postion Vacart | Postion

SECONDARY TEACHER|X Vacart 30019716 SEC

annenaco e

Page 1 of 3




Business Applications el | 7
Supperting Education

Updated: 10/10/2014

Steps to customize HR105 Position History (SAP) for vacancy reporting by Cost Center:

m ~ Customizing HR105 Position History (SAP) For Vacancy Reporting By Cost Center ""%m E‘f

Save As

Enter Selection Criteria - Customize Report Layout

Filter (drag and drop)

(for future use)

Begin Date: >= Today's Date Position Cost Ctr Click on Save As button

End Date: <=12/31/9999 (for future dated vacancies) .
Position Vacant o .
OR Enter Description and click on OK button

. Should only show Vacant Positions
End Date: <= Today's Date (for vacancies of Today's Date)

Postn Obsolete Indic

If Budget has identified this Position as Obsolete, Position Report will be saved to Portal Favorites
Obsolete Indic =Y

Position Vacant = X
(X means the position is VACANT)

Use Save As to save filter criteria as a Variant for future use Position

Person ID

Most vacant positions do not have an employee assigned and
will display # Not assigned. Vacant positions with a employee
assigned will show a Person ID
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Variable Entry
Avalabis Veriants: [ <] [Sove | [Save Aa. | [Deit=] Show Variabie Per
General Variables
Variabie®- Current Seiection Descrgtion
Begin Date (Default Current Day, Selection Rt >=10/10/2014 [ >=1010/2014
End Date (Selection Required) <=10/10/2014 7 <=10102014

Cost Center Hierarchy (Muliple Single Values +100001054801(Text\ Nod[}| 100001054801 Information Technolo
Emplayee Group (Selection Optional)

Employee Subgroup (Selection Optional)
Obsolete Indicator (Selection Optional)
Personnel Number (Selection Optional)

Position (Selection Optional)

Position Fund (Selection Optional)

Position Job (Selection Optionai)

Position Personnel Ares (Selection Optional)
Postion Personnel Sub Area (Selection Optio
Position Program (Selection Optional)

Position Qualfication (Selection Optional)
Position Vacant (Selection Optional)

Position Vald Flag (Defaulted to Vakd) X
Sehool Type (Selection Optional)

Work Scheduls Rule {Selection Optional)

Postn Org Unit Division (Selection Optional)
Postn um Unit Division indicator tsa!m 0|

X Vabd

Q000000000 QQ0000

Variable Entry: Selection

Criteria & Variants

Customizing HR105 Position History (SAP) For Vacancy Reporting By Cost Center

HR105 Position History Detail (SAP)
Disclaimer:This information is the property of the Los Angeles Unified School District and is intended solely for internal use t
personnel nor distributed, Including via any electronic means, including email, to any authorized or unauthorized pe

‘authorized
Federal and State privacy laws.
| [Open | Save As§ owswyas [Tabie

| [nfo |[ Send || Print Version |[ Export to Micros!

T Postn Cost Cntr & Position Vacants  Postn Obsolete indic &
~ Rows IT Customer Support Branch X Vacant N
* Postn Cost Cntr # MNotassigned N
« Position Vacant T Project Management X Vacant N
* Postn Obsalete ingic ®  Notassigned N
~ Free characteristics ITD-Bus Applications SuppEd X Vacant N
D # HNotassigned N
LD ITD-CSB Job Cost X Vacant N
= EE Group # MNotassigned N ‘?
s osdey CalCa. MD-Cap#al ProjDesign&QA JC X Vacant N ,4’
REEER #  MNotassigpee”
« EEPSA e =
* EE PSA Grouping for WS JD:Coptat ol M0 J”:“_‘ —;" e 5 "Q .
- EEwWSR - Lt i pe
+ ESG Grouping for WS =iy ] Do b
- O ETETy
RS - ITD-Data Center Operaions X Vaca| /AN121ysis Area
«Poationes ™" # MNotassigned N
« Position Vaiid Fiag ITD-Decision Support System X Vacant [
* Pos Org Unit Div* i

Default Layout: customize

report using Drag & Drop
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Accounts Payable | Accts Recv/CashMgmt | Administrative Asset Management ||

= Attendance Rate % by FY' & School Type (HRO7E)

- ince R FY hool T (HRY
[ Funds Management
= Budget Availability by Div & FC (FM00T7)
= FM007 Budget Availability (by FY 2014 & Cost Center)
~ [ General Ledger
= GL Acct Fitering (GL025)
~ 3O HR
= HROE7 EE History - research
* [0 Payroll Expenditure
= EY Overtime by Cost Center and PP/FY (BUOSS)
= Qvertime by FY and Payroll Area (| 41
¥ [0 Procurement

M Save As will save report to

Portal Favorites (for future
use)




